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Background

About the Institution

The National Academy of Design promotes art and architecture in America through
exhibition, education, and research. Founded in 1825, the Academy is the leading
honorary society for visual artists and architects in the United States. It advocates for
the arts as a tool for education, celebrates the role of artists and architects in public
life, and serves as a catalyst for cultural conversations that propel society forward.

The membership of the National Academy is composed of 450 artists and architects
who have been elected by their peers in recognition of their contributions to art and
architecture in America. Upon election, incoming National Academicians are invited
to donate a representative sample of their work to the Academy’s collection, which
today is one of the most important collections of American art and architecture in
the world.

As the National Academy of Design looks to its 200th anniversary in 2025, we begin a
new chapter. We are committed to shaping a culture that dissolves long-standing
barriers and to fostering a community that transcends backgrounds, disciplines, and
beliefs. Our work will seek to advance a national conversation about visual art and
design and reimagine cultural advocacy for the 21st century.

Read more in our 2021 Vision Plan.

https://d3gucokj5b5qe4.cloudfront.net/National_Academy_of_Design_Vision_Plan_f4dbbd266c.pdf
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Project Description and Objectives

Scope of Work

The selected individual or firm will work alongside National Academy staff to utilize
and build upon the current branding and visual identity, creating visual assets for
social media, web, exhibitions collateral, material for public programs, public
advertising, and other creative projects. The individual or firm will have access to
existing templates and branding guidelines to use as a starting point.

Objectives

- Help tell the story of the National Academy’s reemergence and build momentum
to reengage National Academicians and support fundraising efforts through the
use of visual assets

- Create visual assets that set the National Academy apart from other art
institutions; inspire past and existing National Academy audiences

- Support efforts to solidify the National Academy’s branding and visual identity,
making it widely recognizable and aspiring to become a household name

Budget

There is a tentative monthly budget of 3,500 USD.

Process

The selected individual or firm will work on retainer, approximately 10-15 hours per
week. The individual or firm will work collaboratively with the National Academy’s
Communications Manager and other relevant members of staff on a daily or weekly
basis.

Deliverables

- Graphics for use on social media and the National Academy’s other digital
platforms (eg, web and e-newsletter)

- Visuals to be used in digital and print advertising
- Proposed visual identities for different areas of work within the National Academy

(eg, developing a unique look and feel for exhibitions materials)
- Exhibitions collateral, including (but not limited to) brochures, wall text, labels,

and physical and digital signage
- Program materials, including (but not limited to) promotional materials, physical

and digital signage, and handouts
- Visual materials showcasing and promoting the National Academy’s collection
- Instagram feed design support



RFP for Graphic Design Services 5

- Other creative materials, possibly including illustrations, animations, GIFs, or short
videos

Requirements

- Fluency in Adobe Suite products, including InDesign, Photoshop, and Illustrator.
Familiarity with After Effects is preferred.

- Ability to develop assets for web, mobile, and occasionally print use.
- Basic audio mastering or editing skills preferred.
- Experience working with an arts or cultural institution is preferred.

Major Milestones

Annual Auction June 2022

Summer Exhibition (TBC) July 2022

Fall 2022 Campaign
Multi-faceted campaign including (but not limited to) exhibitions, public programs,
digital campaigns, print and digital advertising, and promotion materials

September – December

2022 Abbey Mural Awardee Announcement Fall 2022

2022 Class of National Academicians Announcement & Induction Ceremony Fall 2022

https://nationalacademy.org/the-academy/grants-and-fellowships/abbey-mural-prize
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Timeline

RFP Issued April 1, 2022

Questions due by 6:00 pm EST April 8, 2022

Proposals due by 6:00 pm EST April 15, 2022

Interviews April 21-29, 2022

Individual or firm selected; Contract executed; Collaboration begins May 2, 2022



RFP for Graphic Design Services 7

Proposal Instructions and Terms

Due Date
Submissions are due by 6:00 pm EST on April 15, 2022

Format
Digital submission sent to communications@nationalacademy.org with the subject
line “Submission - Graphic Design RFP”

Submission Deliverables

Your submission should include the following:
- 5-7 relevant projects or case studies, ideally including a variety of formats

(digital, print, illustration, etc)
- Contact information
- Explanation of any experiences working with non-profit organizations,

specifically arts and culture organizations, or museums
- Brief explanation of your ideal working relationship with clients
- Your weekly hours and availability through December 2022
- Statement on the percentage of your overall business and/or freelance work

this contract would represent
- Two client or employer references and contact information
- Any anticipated subcontractor needs (if any)

If applying as a firm, your submission should also include:
- A team organization chart including assigned team members, roles, and bios
- Hourly rates for each team member and any scope exceptions that would be

charged hourly

Terms

We kindly request that you do not send, share, or discuss this RFP, its content, and
any supporting data, materials, and all other information provided to you in relation
to this RFP with any other business, firm, professional or personal contacts.

This RFP does not commit the National Academy of Design to award a contract or
pay any costs incurred in the preparation or submission of a proposal. The National
Academy of Design reserves the right to accept or reject any or all proposals received
as a result of this RFP, negotiate with all qualified bidders, and cancel the RFP, in
part or in its entirety, at its sole discretion.

DEIA Statement

The National Academy of Design is committed to a diverse and inclusive workplace.
We strongly encourage women, veterans, people with disabilities, people of color,
and gender nonconforming candidates to apply. The National Academy of Design is
committed to considering all candidates regardless of race, color, sex, age, gender
identification, national origin, creed, disability, marital status, sexual orientation or
political affiliation.

mailto:communications@nationalacademy.org

